Intira Workstation Management Checklist
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1.  Asset Tag and Network Map
a. Apply asset tag and save SIW csv report (with asset tag number and username) to server

b. Create excel tracking spreadsheet with asset tags.

c. Update facility map location with asset tag

2. PC Configuration

a. Reset local administrator password (to be determined)

b. Enable automatic updates and remote desktop

c. Confirm workstation is joined to the iclocal domain

d. Disable windows firewall

e. Remove any old Norton & Symantec Antivirus / AVG 7.5 / antispyware ie. Windows defender, spyware blaster from add/remove programs.

f. Set all network drives to standard drive letters (to be determined)

i. Have Chris create server login script as well

3. Performance Optimization

a. Remove act! scheduler from startup and services.

b. Change Outlook default editor from Word to html.

c. Verify old AVG plugin is uninstalled from Office

d. Confirm AVG 8.0 network edition is installed and communicating with server.

4. Configure Outlook to use Exchange Mailbox as default personal folder.

a. Possible remove other pop accounts  - confirm with Chris first.

